RIDGEWAY FARM CE ACADEMY

Fire Safety Management Policy

Date agreed with staff
Date agreed by Academy Council
Frequency of policy review
Date next review due

Document Version Control
Issue
Issue Date
Number

February 2021
February 2021
Annually
February 2022

Summary of changes

Fire Management Policy: Issue 1: February 2021

1

DIOCESE OF BRISTOL ACADEMIES
TRUST

FIRE SAFETY
MANAGEMENT POLICY

Reviewed Annually

CONTENTS
Section
Fire Management Policy: Issue 1: February 2021

Page
2

Fire Safety Management Policy – Introduction

3

Fire Safety Statement

3

Fire Management System

3

Fire Management Responsibilities:

4



Head Teacher

5



Head Fire Warden

5



Premises Team

6



School Secretary

7



Teachers

7



Fire Wardens

8

Hirers and Extended School Providers

8

Fire Management Organisational Chart

9

Staff Acknowledgement section

10

Appendix


Emergency Evacuation Policy

11



Fire Risk Assessment

12

FIRE SAFETY MANAGEMENT POLICY
Fire Management Policy: Issue 1: February 2021

3

The fire safety order specifically requires a fire risk assessment to be carried out and
to be suitably reviewed. This has been completed for the premises and is reviewed
annually or when there is a significant change, which ever occurs first.
In addition it is expected that the school will put in place a management system /
policy and procedures to deal with fire safety and prevention.
The fire safety management policy sets out the objectives in respect of fire
prevention and emphasises the school’s commitment to fire safety.
The school aims to have proactive liaison with the local fire and rescue service
including effective arrangements for notifying the fire and rescue service of changes
to the occupancy, periods of abnormal occupancy, fire growth characteristics and
other relevant factors. The arrangements allow for routine meetings with the fire
and rescue service and additional meetings where a change in the building or its
occupancy is proposed.
FIRE SAFETY STATEMENT
The schools primary focus is for the safety of its children, employees and visitors, to
that end the fire safety management of the school is based around “life safety”. The
school has put procedures in place to protect records but this is not the primary
focus.
The school aims to provide an environment which is safe and which promotes fire
prevention at all times.
To suitably manage the fire risk within the school
environment the management has designated responsible people with specific tasks.
The school School Council and Head Teacher are ultimately the recognised
responsible people. In practice responsibility for fire safety is delegated to the Head
Teacher who manages the school and its fire safety on a day to day basis. The Head
Teacher has specific areas of responsibility but has delegated defined duties to
support staff. Please see fire management responsibilities and the organisation chart
for details.
FIRE MANAGEMENT SYSTEM
There is a clear fire management system in place to ensure that the school suitably
manages the fire risk. The system seeks to anticipate and proactively identify the
impact of any proposed changes. The management of the school identify any
alternative protection and management measures that will be required as a result
and ensures that they are implemented.
The staffing level provided is specifically appropriate to the fire safety requirements
of a secondary school. It includes sufficient trained personnel to ensure that all
occupants are assisted or supported, to make their way out of the building effectively
in an emergency.
The training ensures that there are sufficient numbers of staff trained in all aspects
of fire prevention, fire protection and evacuation procedures and able to use the
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appropriate extinguishing equipment (and media), so as to provide full coverage of
the building, with provision for contingencies, sickness or holiday absences.

Planning
The most recent fire risk assessment was completed on 16 March 2020 and will be
reviewed annually or when there is a significant change, which ever occurs first.
The implementation of corrective actions is ongoing following each risk assessment
review with priority given to the highest risks. Where budget restraints delay
implementation, risk management strategies will be put in place to reduce the risk.
The planning system is proactive and takes into account a wide range of possible
emergencies and incidents. These are likely to include planning for logistical issues
such as the provision of shelter, communications, transport, the weather, time of
day, time of week, time of year (holidays, etc.) and traffic related issues, as well as
scenarios such as power failures or floods.

Organisation
The Head Teacher1 is responsible for ensuring that all control measures identified in
the fire risk assessment are in place and that further improvement actions are
completed so far as is reasonably practicable.
The Head Teacher will assign an appropriate member of his team the responsibility
to complete each improvement action.
The premises team complete fire management tasks. This includes maintenance and
testing of fire safety systems. Some of these duties are contracted to suitably
qualified engineers.
Fire wardens have been designated and are suitably trained in their fire evacuation
duties. Fire drills are completed once every half term. All staff receive fire safety
awareness training annually.

FIRE MANAGEMENT RESPONSIBILITIES
The school communications system is able to ensure that all of those involved, or
potentially involved, in an incident are informed rapidly and effectively, of relevant
information. In addition the systems make use of alternative formats as necessary,
with contingency plans for when systems fail.

1

The term Headteacher throughout this document also denotes Principal, Executive Headteacher or
Headteacher of a group of Academies.
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The following are the defined responsibilities for those working within the school who
have been assigned specific duties.
HEAD TEACHER
The Head Teacher is empowered to ensure that legislative requirements are met;
and that testing, maintenance or repairs are initiated as required. Such powers are
supported by the necessary, sufficient and appropriate resources, including funds.
The Head Teacher is responsible for ensuring:


The school has a fire safety management policy and that such a policy is
reviewed annually



That a Fire Risk Assessment is completed and reviewed annually



Staff are notified of the significant findings of the fire risk assessment



Recommended actions derived from the fire risk assessment are completed



The maintenance / testing of all fire fighting systems and equipment are
completed and recorded in the fire log book



That the school emergency plan and evacuation procedures are regularly
reviewed



The school has a major incident evacuation plan which may include
agreements with local providers and additional training for staff



All pupils, employees, visitors and others who use the building are made
aware of the fire safety precautions and the fire evacuation procedures



The provision of fire awareness training to all staff



The provision of fire warden training for designated staff



That an emergency fire drill is undertaken every term



The preparation of specific personal emergency evacuation plans for staff
and/or pupils with special needs and or disability



The provision of suitable fire safety systems i.e. fire alarm, automatic
detection and emergency lighting



The provision of suitable fire safety equipment such as fire doors, fire signs
and fire fighting equipment



Any fire prevention officer’s recommendations and or enforcement notices are
complied with.
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HEAD FIRE WARDEN
Head Fire Warden (this may be the Head Teacher) is responsible for:


Collecting all of the area and classroom information from Teachers and Fire
Wardens



Controlling the assembly point



Ensuring that fire and rescue service access gates are opened



During a practice noting
improvement



Liaising with the fire and rescue service to ensure that all relevant information
is communicated effectively



Providing the fire and rescue service with a detailed (laminated) plan of the
building



Ensuring that no one re-enters the building until deemed safe to do so by the
fire and rescue service



Implementing the major incident site evacuation plan if required.

escape times and

general

observations for

PREMISES TEAM
The Premises Team are responsible for controlling work, maintaining safety systems
and maintenance. A system has been developed proactively with clear lines of
responsibility; a permit system; logging and audit processes and routine checking
and supervision.
The maintenance system is one where there is dynamic monitoring of the fire safety
systems, and the equipment is kept fully functional at all times when the building is
in use.
The Premises Team are responsible for:


The formal maintenance and regular testing of the fire alarm



The formal maintenance and regular testing of the emergency lighting



The formal maintenance and organising of testing for the automatic detection
system



The maintenance and inspection of the fire fighting equipment
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The maintenance of exit/escape routes and signage



The completion and upkeep of the school fire log



Supervision of contractors undertaking hot work and cold work



Ensuring that fire compartmentation is sound and that any fire engineering
solutions are suitably maintained



Reporting any hazards (which can not be dealt with) to the Head Teacher



Ensuring that access can be gained at all times to the electric and gas shut off
devices



Ensuring that fire critical plant such as gas boilers are annually serviced in
line with the schools planned preventative maintenance regime



Ensuring that electrical equipment is suitably maintained and that fixed
electrical wiring is inspected at least every five years in line with the schools
planned preventative maintenance regime



Ensuring that fire fighter equipment is maintained and accessible i.e. fire
hydrants and dry risers.
ADMIN OFFICER

The Admin Officer is responsible for:


Calling the fire and rescue service to ensure that they have been notified of
the alarm



Ensuring that classroom registers are always available and are taken to the
assembly point in the event of an evacuation



Ensuring that visitors and contractors are signed in to the building and are
notified as to the evacuation procedures



Where appropriate escorting visitors and contractors from the building



Collecting information such as contact details of parents



Taking such information to the assembly point for use in a major incident /
site evacuation.
TEACHERS

The Teachers are responsible for:


Acting as fire wardens when evacuating their class from the school
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Ensuring that their particular classrooms are kept free of hazards which may
block escape routes



Ensuring that all electrical equipment used within the classroom have been
suitably maintained



Reporting any hazards (which can not be dealt with) to the Premises Team



Ensuring that new pupils are suitably trained in evacuation procedures



Ensuring that pupils who attend class with a prohibitive injury are assessed
and that a personal emergency evacuation plan is put in place



Following school evacuation procedures including reporting to the head fire
warden with the results of the register check



Controlling their class at the assembly point, ensuring that no pupil re-enters
the building until the head fire warden announces that the school is safe



If required, being aware and trained in the major incident evacuation plan
which may require escorting the class away from the premises to a safe site



Taking part in any fire safety training provided by the school.
FIRE WARDENS

The Fire Wardens / Support Staff (given responsibility) are responsible for:


Ensuring that their designated areas are clear before leaving the building



Closing all fire doors (not on automatic closers) before leaving their area



Taking an active day to day role in fire prevention and hazard spotting



Reporting fire safety issues such as missing fire extinguishers



Ensuring that fire escape routes/stairs and fire exits are not blocked



Reporting any hazards (which can not be dealt with) to the Premises Team



Reporting to the Head fire warden at the assembly point to notify them of the
occupancy status of their area



Assisting the head fire warden in securing the building and ensuring that no
one re-enters the premises until it is deemed safe to do so by the fire and
rescue service.
HIRERS and EXTENDED SCHOOL PROVIDERS
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All hirers and contracted users of the premises will receive written details of the fire
procedure as part of the hire arrangements. Hirers of the building are required to
adhere to the fire procedures at all times and take such measures as are necessary
to ensure the safety of those children/persons for whom they have responsibility.
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FIRE MANAGEMENT ORGANISATIONAL CHART
KEY

SCHOOL
Judicium Education
Health and Safety
Consultants

School fire safety
management
Head Teacher

School School Council

Denotes lines of
communication
only

Head Fire Warden

Premises Team

Fire Wardens

Admin Officer

Contractors and Visitors
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FIRE SAFETY MANAGEMENT POLICY
Member of Staff Acknowledgement
All members of staff with fire safety responsibilities (all staff) should be issued a copy of the
policy and be required to sign the staff acknowledgement slip.
I have read the school Fire safety management policy and agree to follow the procedures
outlined in the policy.

Employees Position:

Employees Name:

Employees Signature:

Date of Signature:

Ridgeway Farm CE Academy – FRA March 2020
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APPENDIX

Emergency Evacuation Plan Ridgeway Farm CE Academy
Academy address and contact number

Ridgeway Farm CE Academy
The Buffer
Purton
Wiltshire
SN5 4GT
T: 01793 677471

Plan date
Review date

01/11/2020
01/11/2021

Fire Alarm Information
The fire alarm panel is an addressable system located to the school reception.
Automatic detection is located to;
- Classrooms
- Escape routes
- School kitchen
- Staff room
- Main plantroom
The alarm sound is a continuous warning siren.

Raising the alarm
On discovering a fire, the alarm will be raised by activating the nearest call point.

Action to take on hearing the alarm
The following actions will be taken upon the fire alarm being sounded/raised:
 The Head of School will take charge and lead in the fire evacuation. In the event
of the Head of School being absent from school, the Site Lead will take charge.
 The Head of School will dial 999 and request attendance by the Fire Service
and give their name, name of building, building address (as detailed above),
contact number and details of fire
 Reception staff will pick up the register reports, visitors signing in book and grab
bag from the school office
 Teaching staff will begin evacuation of the children – ensuring this is done in a
calm and orderly manner providing assistance to those needing additional help in
evacuating.
 Separate ‘Personal emergency evacuation plans (PEEPs)’ are in place for staff and
students with additional needs.
 Fire wardens to sweep their areas of the school to ensure all areas are clear if safe
to do so and ensure all doors are closed on the way out
Ridgeway Farm CE Academy – FRA March 2020
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If safe to do, electrical mains and gas supplies should be switched off before
leaving the building. The location of these are detailed below.
The Head of School will ensure nobody re-enters the building until confirmed safe
to do so by the Fire Service.
Meet at assembly point (playground) and check all persons are account for. Roll
call will be carried out by each teacher and then reported to the Head of School.
The Head of School will liaise with the Fire Service.

Disabled and temporarily inured persons
Any students or members of staff with a disability will have a Personal Emergency
Evacuation Plan which sets out how they will be evacuated in an emergency situation.
If our visitors have a disability we will discuss evacuation with them on arrival.

Escape routes
The escape routes from the building are:
1. Main entrance
2. Rear exit to staff car park
3. Doors out of library
4. Hall
5. Kitchen rear exit
6. Sensory room
7. Patio doors from each classroom

Fire assembly point
The assembly point is: Playground

Fighting fires – Extinguisher use
Fire extinguishers will only be used where:
 Staff have received training and feel confident in their use
 Where it is deemed safe to do so i.e. there is a clear means of escape, fire is small
Personal safety always takes priority and, if in any doubt, staff should not
attempt to extinguish a fire

Location of key safety hazards or other fire related equipment
 Gas supply shut off: Plant room
 Mains fuse box: Plant room
 Location of fire alarm panel: Reception

Variations to plan
Ridgeway Farm CE Academy – FRA March 2020

Page 14 of 93

School events
Should an evacuation be needed during other times (after school clubs, evening
events, weekend events etc.) The adults in change of the activity are responsible for
evacuating participants safety and the fire service is called. The fire brigade MUST be
made aware of any missing persons.

Hires of the school building
If the school is being used by an external body out of hours, it will be the responsibility
of the person in charge to maintain all roles in ensuring participants are evacuated
safely and the fire service is called.
Evacuation procedures are made clear to the external body at the time of booking. A
copy of the evacuation plan is also provided.

Back up arrangements
In the event the fire alarm system is no-operational in any way, all staff will be made
aware and back up arrangement implemented. An emergency gas horn is held at the
reception and will be used to inform staff of evacuation. The person locating the fire
will get a message to the reception so that the gas horn can be blasted continuously
throughout the school (if safe to do so). All staff will ensure they inform staff/students
as they evacuate the school.
Alternative arrangements will be made to cover staff absences/ leave etc to ensure
there are always a sufficient number of trained staff available on site.

Responsibilities
Review emergency procedures:

Principal

For ensuring adequate staff are on duty to carry out
the evacuation plan

Head of School
School business Manager

For training staff on the evacuation plan and in their
roles and responsibilities

Principal
School Business Manager
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FIRE RISK ASSESSMENT

Ridgeway Farm CE Academy
The Buffer
Purton
Swindon
Wiltshire
SN5 4GT
16th March 2020
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RIDGEWAY FARM CE ACADEMY
Fire Risk Assessment
In accordance with
The Regulatory Reform (Fire Safety) Order 2005
Methodology
The fire risk assessment is prepared in accordance with the Regulatory Reform (Fire Safety) Order
2005 (RRO) and applies the risk profiling and management level assessments of British Standard
BS9999. This fire risk assessment also considerers the guidance and recommendations set out
within BB100: Design for fire safety in schools and government publications including, Fire risk
assessment: educational premises, which provides guidance on how to comply with fire safety
law, fire risk assessment and identify the general fire precautions that must be in place.
BB100 Provides fire safety design guidance for schools in England and Wales. All new building
work is subject to approval under the Building Regulations, which are standards for design,
construction and alterations, BB100 is a design guide which shows clearly how the requirements
for life safety, contained in the Building Regulations, can be met in the design of a new school or
an extension. The principles followed within BB100 are based on identifying and assessing the
risks presented in the different areas of a school and, where necessary, taking action to reduce
them. The guidance is aimed at designers, fire engineers, building control and fire safety officers.
However, head teachers, governors, teaching staff and facilities and maintenance staff will find it
of interest and support their responsibilities as Responsible Persons.
If the school is reported to have been built to the British Standard BS9999, the fire risk assessor
will apply the standard to ensure the school is achieving and maintaining the level of standards
set out.
The assessment will cover all required sections recommended under the guidance relating to the
RRO. The consultant will principally use set criteria and will assess the risks seen within the
building against recognised control measures. If unique control measures have been implemented
by the client, these will be considered and addressed within the assessment.
HM Government publication ‘Fire Risk Assessment – Educational Premises’ and British Standard
‘Code of Practice for Fire Safety in the Design, Management and Use of Buildings BS 9999:2017’
both require the reader to categorise the risk within their premises prior to applying the
requirements of the guidance documents.
The principles of BS9999 are used to assess the overall risk profile of the building. Such an
assessment aims to assign a management level required to suitably and sufficiently manage the
identified risks apparent within the building.
Ridgeway Farm CE Academy – FRA March 2020
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Once identified the consultant will assess whether the current management levels and procedures
require updating or enhancement. Recommendations will be given as to how this can be
achieved.

Detail of Assessment
The purpose of the fire risk assessment is to protect as far as possible the “life safety” of the
buildings occupants. This is the principal aim of the fire risk assessment. The occupiers or
owners of the building may be required by their insurance company to address property protection
and business continuity. This will be considered but will not form a detailed section within the
report. As a result of protecting life it is likely that property protection will be addressed to a
reasonably significant degree.
The contents of the fire risk assessment and attached action plan are based on the areas and/or
the activities shown to the consultant during the visit. Judicium Consulting Ltd cannot be held
liable for any areas or activities not shown to the consultant at the time of the fire risk
assessment.
The assessment of building structure i.e. fire compartments, has been completed on a sample
basis and should not be considered as a detailed structural assessment. If this is needed the
services of a suitable building surveyor should be commissioned. After conducting a sample
approach to the integrity of the existing compartmentation the consultant will recommend action
in relation to their findings. This does not mean that all compartmentation is sound. The occupier
should consider the results carefully and may well wish to conduct a structural survey even if the
consultant finds no evidence of damage to compartmentation.
Guidance
All of the actions listed on the Action Plan are considered necessary to meet the statutory duty
imposed on the responsible person(s), it must be recognised that everything cannot be completed at
once. It should be borne in mind that, although they appear less important than other higher priority
items that might take longer to complete, easily achievable improvements should not be
unnecessarily delayed and dealt with in strict rotation.
It is recommended that the recommendations should be implemented in order to reduce the risk to,
or maintain the risk at tolerable level.

Ridgeway Farm CE Academy – FRA March 2020
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Client and Building Information
Address:

Type of Workplace:

The Buffer
Purton
Swindon
Wiltshire
SN5 4GT
Primary school.
The building is a modern design educational establishment built of traditional
brick and block construction. This is a single storey building. There is
restricted access to the roof via an internal ladder.

Occupancy:

Building

Employees

Students

Maximum no.
persons present

Main Building

Ground floor

20

186

206

Main Hall

20

186

206

Special Populations:

Building / Floor

Employees

Students

Maximum no.
persons present

 Disabled Occupants:

0

0

0

0

 Sleeping occupants:

0

0

0

0

 Occupants in remote areas:

0

0

0

0

 SEN Students

0

0

0

0
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Building Fire History:

None reported.

The Risk Assessment
Carried out by:

Mike Wright GradIOSH MIIRSM
Health & Safety Consultant

Client officer consulted:

Anne Hobson – Business Manager

Previous Assessment Date:

21st December 2018 – Blaze Fire Protection

Date of Assessment:

16th March 2020

Risk Profile:
Occupancy Characteristic: A
Fire Growth Rate: 2

Ridgeway Farm CE Academy – FRA March 2020
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Management Level Required: 1
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Executive Summary
This is an “executive summary” of the full report contained in the following sections. The objective
of the Fire Risk Assessment was to evaluate the existing fire safety arrangements for the premises
and to make recommendations for improvement.
The academy is a primary school, consisting one building. The outside space comprises car park,
playing field and a tarmac playground.
The school has responded well to the fire risk assessment visit and they are willing to ensure that
the school complies with statutory compliance. The overall fire risk is assessed to be MEDIUM and
considered normal for a school. There are however some high priority recommendations that would
enhance the overall fire safety management. These should be addressed as soon as possible to
ensure the school management can demonstrate it complies with fire safety requirements. All risks
identified need to be reduced to an acceptable level as soon as practically possible.
Following assessment of the whole School the highest priority actions which the school should
address includes:
 Ensure that a detailed Fire Emergency Evacuation Plan is in place, dated and reviewed at
least annually, with the date of the most recent review clearly shown.
 Ensure that all employees are suitably trained in fire safety, fire prevention and use of
safety equipment such as fire extinguishers.
 Ensure that the Business Manager have sufficient knowledge and understanding of
premises fire safety management requirements as applicable to the school in order to
provide the necessary information and locations of all high-risk areas to the emergency
services.
 Ensure that the fire roller shutter is maintained on an annual basis by a competent person
and any resulting recommendations are completed.
 Ensure that a gas appliance safety inspection on kitchen appliances is undertaken by a
competent person annually and retain records on file for record and inspection. No
documental evidence to support.
 Ensure that gas boilers are inspected by a competent annually and retain records on file for
record and inspection. No documental evidence to support.
 Ensure Pressure Systems on site are inspected by a competent inspector to provide a
Written Scheme of Examination. Confirm if any equipment at the school such as the boiler
system is classed as a pressure system and requires a Written Scheme of Examination to
be produced. Obtain records and certificates of completed work and retain on file for record
and inspection.
 Ensure that all emergency lighting is in working order and maintained regularly. Ensure the
annual test includes replace and testing batteries, including annual 3 hour tests. There was
no documental evidence of annual service and durational test. Obtain certification and
retain records on file for record and inspection.
The full report can be viewed from page 17 onwards with photographic evidence contained on
pages 77 - 79. The action plan of recommended actions is contained on pages 13 – 17.
To ensure that the school manages the fire risks, all of the above should be addressed as soon as
possible. All other actions should be addressed in accordance with the target dates for completion
recommended within the action plan.

Ridgeway Farm CE Academy – FRA March 2020
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Responsible Person
The responsible person for fire safety within the school is the Principal (Carly Luce). In order to
achieve the required fire safety management standards, the responsible person is assisted by the
Business Manager (Anne Hobson).
The responsible person(s) have a duty under the Regulatory Reform (Fire Safety) Order 2005
(RRO) to carry out a fire risk assessment of the premises and review it regularly, inform staff and
representative about the risks identified, put in place and maintain appropriate fire safety
measures, plan for an emergency and provide staff with information, fire safety instruction and
training.
This fire risk assessment was carried out on the 16th March 2020 and is a reflection of the fire
management provisions and fire safety measures in place at the time of assessment. The
responsible person(s) must ensure that fire safety management standards are maintained at all
times, and where necessary, further control measures are implemented as appropriate. The
responsible person(s) should refer to the fire risk assessment action plan section of this report.
Limitations of assessment
During assessment access could not be gained to several classrooms, several stores, group room,
ceiling / roof voids and loft space.
No destructive, intrusive testing, inspection of passive fire protection was carried out.
Due to these assessment limitations the school should apply all general recommendations to all
similar areas.

Ridgeway Farm CE Academy – FRA March 2020
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Evidence Table
This ‘Evidence Table’ details the servicing / inspection requirements of all plant and equipment installed within the academy. Further information
on servicing and inspection requirements can be found within the following sections of the report and action plan. The fire risk assessment
action plan should be referred to where the school / academy is non-compliant, as identified within the table below.
Record details

Evidence

Date

(Required records)

(Records in place,
Yes/No, NA)

(Date of implementation, last review or
completion or N/A – if date not required)

Fire safety manual
Fire safety log book
Fire Safety Policy
Evidence of hot work permits
Fire / emergency evacuation plan
Evidence of evacuation drills
Evidence of evacuation drills (after school club)
Personal emergency evacuation plans (PEEPs)
Fire safety training
Fire warden training
Fire extinguisher training
Portable electrical appliances testing (PAT)
5 yearly fixed electrical installation

Yes
No
No
No
No
Yes
No
N/A
No
No
No
Yes
Yes

A satisfactory condition reported

Yes

Evidence of any remedial work completed
Fire door inspections
Fire roller shutter annual inspection
Kitchen extraction system – Deep clean

N/A
Yes
No
Yes

N/A
N/A
N/A
N/A
N/A
September 2019
N/A
N/A
N/A
N/A
N/A
October 2019
August 2016 – building handover
(Installation Cert)
August 2016 – building handover
(Installation Cert)
N/A
March 2020
N/A
September 2019

Kitchen equipment maintenance
Gas Boilers – Gas Safe certificate
Main kitchen gas service – certificate
Gas shut off devices – certificate

No
No
No
No

N/A
N/A
N/A
N/A
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Page 24 of 93

Service
Company

Compliant
(Yes/No, NA)

(N/A if not
applicable)

N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
In-house
Renelec Building
Services
Renelec Building
Services
N/A
N/A
N/A
Marston
Industrial
Cleaning
N/A
N/A
N/A
N/A

Yes
No
No
No
No
Yes
No
N/A
No
No
No
Yes
Yes
Yes
Yes
Yes
No
Yes
No
No
No
No

Record details

Evidence

Date

(Required records)

(Records in place,
Yes/No, NA)

(Date of implementation, last review or
completion or N/A – if date not required)

No
Yes
Yes
No
Yes
Yes
Yes
Yes
Yes
Yes
No
No
No

N/A
January 2020
February 2020
N/A
February 2020
February 2020
February 2020
September 2019
March 2020
September 2019
N/A
N/A
N/A

Pressure system, written scheme
Lightning conductor annual inspection
Premises inspections (Housekeeping, escape routes)
Emergency light service
Evidence of monthly testing
Fire alarm service and inspection
Evidence of weekly tests
Fire extinguisher service
Evidence of in-house inspections
Sprinkler system service
Evidence of weekly checks
Evidence of monthly checks
Business Continuity plan

Ridgeway Farm CE Academy – FRA March 2020
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Service
Company

Compliant
(Yes/No, NA)

(N/A if not
applicable)

N/A
Mansfields
N/A
N/A
N/A
OSE
N/A
Ins
N/A
N/A
N/A
N/A

No
Yes
Yes
No
Yes
Yes
Yes
Yes
Yes
Yes
No
No
No

THE OVERALL FIRE RISK IS:
The overall fire risk is medium for these premises. All risks identified need to be reduced to an acceptable level as soon as practically possible.
Required further actions have been identified in the assessment and copied into the action plan below. The school should address the actions
with the highest priority first in order to suitably manage the fire risk.
The following table shows a brief description of each risk level in order to communicate the importance that the consultant has put on each
required action:
ACTION
PRIORITY LEVEL

DESCRIPTION

Very High

Occupation/use of the premises, or part of it, should not be continued until the risk level has been reduced. The
identified hazard MUST be rectified before use of that area resumes.

High

It is recommended that occupation/use of the area at risk should be suspended, or exceptional monitoring and
prevention measures implemented, until the risk has been reduced. Considerable resources may have to be
allocated to reduce the risk. Where the risk involves existing occupation or use, the problem should be remedied
within three months.

Medium

Efforts should be made to reduce the risk, but the costs of prevention may determine what is practical. Risk
reduction measures should normally be implemented within three to six months, depending on the number of people
exposed to the hazard.

Low

No further preventative action is necessary, but consideration should be given to cost-effective solutions, or
improvements that impose minimal or no additional cost burden. Monitoring is required to ensure that the controls
are maintained.

The action plan identifies target dates for completion of all required actions. These dates are a guide relating to the above risk descriptions.
Ideally all actions will be completed as soon as possible. The final two columns on the action plan are for client use and should be used to assign
responsibility and mark when actions have been completed.
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FIRE RISK ASSESSMENT
ACTION PLAN
The plan collates all of the recommendations derived from the fire risk assessment. The School can use this plan to ensure all recommended
actions are noted, dated when completed and highlighted if they are not acted upon. The action plan includes the date, which the consultant has
concluded should be attributed to a recommendation relating to the action priority level. The fire risk assessment should be reviewed annually
or sooner if there is a significant change.

No.

Action
Priority

Recommendation

Target
Date For
Completion

1.

HIGH

Ensure that a detailed Fire Emergency Evacuation Plan is in place, dated and reviewed at
least annually, with the date of the most recent review clearly shown. A template form is
available at: www.JudiciumEducation.com. The academy’s login details are: Username: SN5
4GT Password: U75CMs4L

June 2020

Complete

November
2020

2.

HIGH

Ensure that all employees are suitably trained in fire safety, fire prevention and use of safety
equipment such as fire extinguishers. Such training should be refreshed annually.
The Judicium Education E-learning ‘Fire Safety’ training course has been provided.

June 2020

Complete

Summer
2020

3.

HIGH

Ensure that the Business Manager have sufficient knowledge and understanding of premises
fire safety management requirements as applicable to the school in order to provide the
necessary information and locations of all high-risk areas to the emergency services. This will
include e.g. boiler rooms, electrical intake rooms, position of chemical stores, what chemicals
are stored etc, gas/electrical shut off controls.

June 2020

4.

HIGH

Obtain a copy of the fire strategy document. The Academy should ensure that it fully
understands the approach to fire compartmentation and separation in the building.
The purpose of a fire door is to provide a passive fire protection system. Fire doors should be
able to keep any fire compartment in which it starts, protect the occupants and contents of
other compartments, provide a safe place, and protected route to allow occupants to escape.
A fire door that has a large gap around the periphery between the leaf and the frame is
unlikely to hold back a fire. Gaps should not exceed 3-4mm.
It is recommended that all fire doors have smoke seals /intumescent seals within the door
and / or the doorframe and self-closing devices,
See pictures 2 to 4 for examples.

June 2020
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For Client Use
Person
Date
Responsible Completed

Door survey
complete
October 2020
Remedial
works £3700.
Pursue with
Beards

No.

Action
Priority

Recommendation

Target
Date For
Completion

5.

HIGH

Ensure that the fire roller shutter is maintained on an annual basis by a competent person
and any resulting recommendations are completed. Obtain records and maintain on file for
record and inspection.

June 2020

6.

HIGH

Ensure that a gas appliance safety inspection on kitchen appliances is undertaken by a
competent person annually and retain records on file for record and inspection. No
documental evidence to support.

June 2020

7.

HIGH

Ensure the gas shut of device has a servicing certificate on site. Provide signage for gas shut
off in boiler room.

June 2020

8.

HIGH

Ensure that gas boilers are inspected by a competent annually and retain records on file for
record and inspection. No documental evidence to support.

June 2020

9.

HIGH

All pressure systems larger than 250 bar/litres must have a 'written scheme of examination'
and a statutory inspection in accordance with the written scheme. Verify whether any
pressure systems are present on the site that require a WSE. Obtain records and certificates
of completed work and retain on file for record and inspection.

June 2020

10.

HIGH

Evacuation routes must be maintained to be the same width as the fire doors that the route
leads to and kept clear at all times. The school should consider alternative arrangements so
that the evacuation route and the width are maintained to be consistent with the fire doors.
See Pictures 7 and 8.

June 2020

11.

HIGH

Ensure that all emergency lighting is in working order and maintained regularly. Ensure the
annual test includes replace and testing batteries, including annual 3 hour tests. There was
no documental evidence of annual service and durational test. Obtain certification and retain
records on file for record and inspection.

June 2020
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For Client Use
Person
Date
Responsible Completed
Service
completed.
Remedial work
£385. Could
not complete
service without
taking part od
ceiling down.
Pursue with
Beards

Referred to
Rachel Parr.
RPA+ or
equivalent
required

Annual contract
with OSE. Next
service booked
for 19/02/2021

21/10/2020

No.

Action
Priority

Recommendation

Target
Date For
Completion

12.

MEDIUM

Ratify and implement the Fire Management Policy provided to DBAT by Judicium.

13.

MEDIUM

Implement the Managing Contractors Policy and supporting documentation provided by
Judicium. All contractors must be suitably managed in accordance with the policy.
Permit to work templates can be located within the Managing Contractors Policy.

14.

MEDIUM

Ensure that fire drills take place on a termly basis and the outcomes of those drills are
recorded in the school fire log book and retained on file for record and inspection. This term
is to be completed.
It is also recommended that at least one separate evacuation drill is also carried out for the
After School Club.

September
2020

For Client Use
Person
Date
Responsible Completed

September
2020
September
2020
Records
already on file.
Fire drill for
WAC planned
for 2021, when
ASC re-opens

15.

MEDIUM

It is recommended that basic plans indicating nearest exits and alternative exit routes are
displayed on escape routes, in each classroom room and staff area.

September
2020

16.

MEDIUM

Ensure that the assembly point is suitably signposted.

In place

17.

MEDIUM

Ensure that the Business Manager and Caretaker are allocated and completes the Judicium ELearning Fire management for premises officer’s course.

September
2020
September
2020

18.

MEDIUM

Ensure all nominated wardens and deputy wardens complete the Judicium Education ‘Fire
Warden’ course. Refresher training should be completed every three years.

September
2020

Complete

Ensure that each area of the school is suitably covered by these members of staff. Ensure
that trained fire wardens and deputies are designated specific areas to sweep as they
evacuate the building to ensure all areas have been checked. Refresher training should be
provided at least annually.
19.

MEDIUM

Ensure combustible materials near electrical intake equipment are removed.
Ensure that there is at least 1m exclusion zone around all electrical intake/ fuse boxes.
See picture 1 for example.
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September
2020

Summer
2020

No.

Action
Priority

Recommendation

Target
Date For
Completion

20.

MEDIUM

Residual Current Devices (RCDs) testing has to be completed and documented every three
months. RCD testing is the process of safely "tripping" RCD devices to ensure these will
operate quickly should there be an electrical incident. This is also known as safety switch
testing. RCDs are designed to trip, or switch off all the power to that circuit. To test RCDs,
press the button marked “T” or “Test”. The RCD should switch off the supply and should
then be switched on to restore the supply. If the device does not switch off the supply when
the button is pressed, seek advice as soon as possible from a qualified electrician.
Records of testing should be maintained.

September
2020

21.

MEDIUM

The following fire doors were seen wedged/kept open:
 Staff kitchen;
 School offices.
See pictures 5 and 6 for examples.

September
2020

Internal fire doors should never be propped or wedged open; as well as being hazardous, it is
an illegal practice. To facilitate the free flow of traffic in a building without breaking the law,
it is advisable to fit ‘automatic fire door retainer units’. This type of device will hold a fire
door open under normal circumstances but will automatically release the door in a fire
situation. This will markedly improve the safety of the building and ensure compliance with
fire safety legislation.
Fire doors should be regularly closed as part of their routine maintenance in order to prevent
warping or other malfunctions that could compromise their integrity in a fire situation.
The following information should be noted by the school management team:
It should be noted that there is a test case for prosecution of fire doors being held open. On
20th April 2010 Tesco were found guilty of two counts of fire doors being wedged and fined
£20,000 per door. This prosecution was not the result of a fire investigation. It is therefore
advised that the school should refrain from propping open fire doors.
22.

MEDIUM

Ensure that all fire doors are labelled accordingly.
Label all internal store fire doors i.e. ‘Fire door keep locked’ to all store doors and ‘Fire door
keep shut’ to all other fire doors.
Label all final exit doors “fire door keep clear” on the external side. See pictures 9 and 10 for
examples.
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September
2020

For Client Use
Person
Date
Responsible Completed

No.

Action
Priority

Recommendation

Target
Date For
Completion

23.

MEDIUM

Install the following signs:
 Escape route and final exit signs in all corridors, rooms and buildings;
 Display Fire action signs with appropriate up to date information adjacent to fire
alarm call points;
 Break glass call point signs adjacent to fire alarm call points;
 Boiler room no unauthorised access warning signs;
 Gas shut off sign in boiler house;
 Chemical hazard warning signs on rooms holding hazardous chemicals;
 Electrical warning signs on rooms holding electrical intake units and switchgear;
 Thumb-turn / push bar signs on exit doors with push bars etc.
See pictures 11 to 14 for examples.

September
2020

24.

MEDIUM

Relocate obstructing items and ensure call points are easily accessible at all times. See
picture 16.

September
2020

25.

MEDIUM

Ensure that the fire extinguisher in technology/art room is fixed to the wall at a suitable
height and position. Fire extinguishers should be positioned no more than 1 metre from the
floor, 1.5 metres (less than 4kg) or on suitable stands. See picture 15.

September
2020

26.

MEDIUM

Ensure that the sprinkler system is inspected and retain records on file for record and
inspection.
The Caretaker/nominated person should ensure that:
 Weekly checks are completed of testing alarms, pump/engine test & exercise
compressor, valve positions and heating systems/frost protection;
 Monthly checks are completed of battery levels and remote test points.

September
2020

27.

MEDIUM

It is recommended that employees are informed of the contents of the fire risk assessment
and that the respective action plan is issued to all employees.

September
2020

28.

LOW

To know whether the building is being maintained appropriately it is imperative that a
comprehensive building plan is in place identifying building construction materials and
highlighting compartmentation information. It is recommended the school obtain such a

September
2020
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FDS

Caretaker
records

Ensure all tests and maintenance is recorded in the school’s fire log book.
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For Client Use
Person
Date
Responsible Completed

02
September
2020

No.

Action
Priority

Recommendation

Target
Date For
Completion

For Client Use
Person
Date
Responsible Completed

plan.
29.

LOW

The academy should ensure that there is a permit to work system for any emergency
evacuation of persons using the roof. See picture 17.

September
2020

30.

LOW

Ascertain if there is a Critical Incident Plan in place. If not it is recommended that this is
implemented.

September
2020

FIRE RISK ASSESSMENT REPORT
Section 1 - Fire Systems and Management
QUESTION
1. Is there an existing fire safety manual in place?
YES
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
The Business Manager is responsible for keeping the
information required up to date.
A fire safety manual has been created and holds
key information. Such information includes, but not
limited to:
- Site plans
- Evacuation procedures
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 A fire safety manual is a requirement of building regulation 38 and
should detail the way fire systems are managed and the way the
building is designed to resist fire. A fire safety manual is in place?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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Servicing records are held within these folders.
The Caretaker completes in house testing and
records information accordingly to these folders.

QUESTION
2.

Is a fire management structure in place?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 A fire management chart identifying the fire management structure is
in place?

X

 A structure is in place and understood which clearly identifies the
responsible person?

√

 Is the required management level in place in accordance with BS9999
and the assessment of the consultant?

√

NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
The Principal leads the fire safety structure for the
school (the ‘Responsible Person’).

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Ratify and implement the Fire Management Policy
provided to DBAT by Judicium.

DBAT have been provided with a Fire Management
Policy and is recommended that this is ratified and
implemented by the school.

QUESTION
3.

Is a building plan in place detailing
compartmentation?
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 There is a plan of the building in place that identifies all compartment
walls, ceilings and floors (normally marked in red)?

√
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NO
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Fire compartments have been formed by the
appropriate use of fire doors and construction
features.

 The plan details building construction materials?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

To know whether the building is being maintained
appropriately it is imperative that a comprehensive
building plan is in place identifying building
construction
materials
and
highlighting
compartmentation information. It is recommended
the school obtain such a plan.

Whilst there are zone plans in place, there are no
plans detailing compartmentation.

QUESTION
4.

Does the building design incorporate any
specific fire engineering solutions?
N/A

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
There is no available information to determine
whether any specific structural fire protection has
Ridgeway Farm CE Academy – FRA March 2020

X

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 The fire safety manager has detailed plans and information with
regards to any specific fire engineering solutions?

N/A

 Contractor’s work is on a permit to work system only in order to
specifically control work on any fire engineering solutions?

N/A

 A competent / qualified fire engineer is consulted when the use of the
building is changed?

N/A

 Details of fire engineering solutions are understood and passed on to
any effected tenants / facilities managers?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Page 34 of 93

been designed into the buildings beyond the
generally non-combustible structure and strategic
use of fire doors.
The building fire strategy was not provided.
It was confirmed that local council architects,
structural engineers, fire engineers will always be
involved in significant alterations/ construction
work.

QUESTION
5.

Is the work of contractors suitably controlled?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
The school will be relying significantly on
contractors having suitable and sufficient risk
assessments and method statements (RAMS), with
a Hot Working Permit to Work system.
The
Premises Manager liaises with contractors.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 A “Hot works” permit to work system is in place?

X

 The work of contractors is supervised and inspected to ensure that
the integrity of fire compartment walls, doors and ceilings are not
compromised?

X

 Contractors are informed / issued with a copy of the evacuation plan?

X

 Contractors are escorted from the building during evacuation?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Implement the Managing Contractors Policy and
supporting documentation provided by Judicium. All
contractors must be suitably managed in accordance
with the policy.
Permit to work templates can be located within the
Managing Contractors Policy.

It was confirmed that no formal policy is in place,
contractors are not vetted for suitability and not all
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RAMS are obtained. No hot work permit system is in
place.
The school (via DBAT) have been provided with a
Managing Contractors Policy and is recommended
that this is ratified and implemented.

QUESTION
6.

Is there a fire / emergency evacuation action
plan?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
There was no evidence of a written Fire Emergency
Evacuation Plan detailing roles and responsibilities.
However, staff are fully understanding of their role
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 The school has an emergency plan that is displayed within staff areas
and on evacuation routes?

X

 The school has compiled a building plan showing nearest and
alternative exits from all areas?

√

 There is a clear procedure for contacting the Fire Service (or other
emergency service) with nominated personnel?

√

 Building plans are suitably displayed?

X

 Employees are suitably trained in the evacuation plan during school
induction?

√

 Evacuation practices are completed at least once a year?

√

 There is a clearly signed evacuation assembly point?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Ensure that a detailed Fire Emergency Evacuation
Plan is in place, dated and reviewed at least annually,
with the date of the most recent review clearly
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in the management of fire
emergency evacuation process.

safety

and

the

Fire action notices are displayed, although not
throughout the building. It is also noted that basic
plans are not displayed throughout the premises.

shown.
A
template
form
is
available
at:
www.JudiciumEducation.com. The academy’s login
details are: Username: SN5 4GT Password:
U75CMs4L
MEDIUM

Ensure that fire drills take place on a termly basis and
the outcomes of those drills are recorded in the
school fire log book and retained on file for record and
inspection. This term is to be completed.
It is also recommended that at least one separate
evacuation drill is also carried out for the After School
Club.

MEDIUM

It is recommended that basic plans indicating nearest
exits and alternative exit routes are displayed on
escape routes, in each classroom room and staff area.

MEDIUM

Ensure that the assembly point is suitably signposted.

Evacuation drills are carried out and documented on
a termly basis, this term yet to be completed.
It is recommended that at least one separate
evacuation drill is also carried out for the After
School Club.
The schools assembly point is located in the main
car park, although not suitably signposted.
Nominate staff monitor procedures during the drill.

QUESTION
7.

Have plans been made and rehearsed
regarding assisting disabled staff and visitors
to evacuate the premises?
YES

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 The school has Personal Emergency Evacuation Plans (PEEPs) in place
for all disabled students / employees?

√

 Procedures are in place to accommodate and evacuate disabled
visitors?

√

 Procedures are in place to accommodate and evacuate temporarily
injured students / employees?

√

 Suitable systems are in place to communicate a fire alarm to disabled
employees and visitors i.e. Visual alarms?

√

 The premises are compliant with the Equalities Act and as such have
been designed to safely evacuate and accommodate disabled people?
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ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Procedures are in place to accommodate and
evacuate disabled visitors or temporarily injured
students and staff. SENCO teachers are responsible
for PEEPS for students and the Head of School for
staff and visitors.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

LOW

Personal Emergency Evacuation Plans (PEEPS) /
Risk Assessments would be prepared for those that
require assistance. It was confirmed that there are
currently no PEEPS required.
Ensure all/any Personal Emergency Evacuation
Plans (PEEPS) are reviewed and amended (as
required) on a regular basis, ideally after each fire
drill.
Visitors are supervised while on site and are
escorted to the assembly point in an evacuation.
It should also be noted that pre-planned Personal
Emergency Evacuation Plans (PEEPS) should be in
place for visitors.

QUESTION
8.

Have employees been trained in how to call
the Fire Brigade, the use of fire extinguishers
and basic fire prevention?
NO
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 Employees have received fire prevention and fire extinguisher
training?

X

 Employees have been trained in procedures to follow if they discover
a fire?

√
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 Employee fire training
refreshed once a year?
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Employees and students are reported to receive
evacuation procedure training.
All staff have been provided with the Judicium elearning fire safety courses. Arrangements should
be made for lunctimne supervisosrs and cleaners.
It was confirmed that use of the Judicium modules
has not yet commenced.

completed

9.

Are there a suitable number of trained fire
wardens?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
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school

induction

and

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Ensure that all employees are suitably trained in fire
safety, fire prevention and use of safety equipment
such as fire extinguishers. Such training should be
refreshed annually.
The Judicium Education E-learning ‘Fire Safety’
training course has been provided.

MEDIUM

Ensure that the Business Manager and Caretaker are
allocated and completes the Judicium E-Learning Fire
management for premises officer’s course.

It is recommended that the Business Manager and
Caretaker completes the Judicium e-learning ‘Fire
Management for Premises Officers’ courses.

QUESTION

during

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 Fire wardens and deputies are in place ensuring that each area is
suitably covered during an evacuation?

X

 A head fire warden is in place to liaise with the fire officer?

√

 Suitable employees are trained in the function and reading of the fire
panel and associated systems?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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It was confirmed that staff are to be nominated as
fire wardens. Nominated staff should complete the
Judicium’s E-learning ‘Fire Warden’ course.

MEDIUM

Head fire wardens have been nominated, the
Business Manager. This would be the first point of
contact with the Fire and Rescue Service upon
attendance on site and would need to be able to
provide the necessary information.

Ensure all nominated wardens and deputy wardens
complete the Judicium Education ‘Fire Warden’
course. Refresher training should be completed every
three years.
Ensure that each area of the school is suitably
covered by these members of staff. Ensure that
trained fire wardens and deputies are designated
specific areas to sweep as they evacuate the building
to ensure all areas have been checked. Refresher
training should be provided at least annually.

See question 10 regarding the Business Manager
and suitable knowledge in order to provide the
necessary information.
The Caretaker, Head of School, Deputy Head, KS1
Lead and office administrator are suitably trained in
the use of the fire alarm system.

QUESTION
10. Is the head fire warden or health and safety /
facilities manager suitably trained in fire
management (do they have the information
required to facilitate the fire officer)?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 The head fire warden has the relevant building information such as:
(a) fire fighter access / entry points?
(b) location of fire fighter lifts and disabled refuge points?

√
N/A

YES
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(c) the position of chemical stores?

X

(d) what chemicals are stored?

X

(e) the position of electrical / gas service rooms?

X

(f) the position of plants rooms?

X
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(g) the location of fire hydrants (external)?

N/A

(h) the location of dry & wet risers?

N/A

(i) an overall plan of the building (ideally laminated)?
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
It was not ascertained what knowledge and
understanding of premises fire safety management
requirements as applicable to the school that the
Business Manager had. As first point of contact with
the Fire and Rescue Service upon attendance on
site they should be able to provide the necessary
information and locations of all high-risk areas e.g.
boiler rooms, electrical intake etc.

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Ensure that the Business Manager have sufficient
knowledge and understanding of premises fire safety
management requirements as applicable to the school
in order to provide the necessary information and
locations of all high-risk areas to the emergency
services. This will include e.g. boiler rooms, electrical
intake rooms, position of chemical stores, what
chemicals are stored etc, gas/electrical shut off
controls.

The alarm panel displays zones, there is a zone plan
chart adjacent to the panel.

QUESTION
11. Is access to essential emergency service’s fire
fighting equipment maintained?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 Access to fire hydrants is maintained and regularly inspected?

N/A

 Access to dry risers is maintained and regularly inspected?

N/A

 Access to wet risers is maintained and regularly inspected?

N/A

 Access to fire fighter lifts is maintained and regularly inspected?

N/A

RISK LEVEL
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ACTION REQUIRED

CONSULTANT OBSERVATIONS
The school has a fenced water tank compound at
the rear side of the building.

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Please refer to section 57 for respective
observations and actions.

QUESTION
12. Are fire fighter services maintained?
N/A

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
N/A
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

 Fire hydrants are suitably maintained and serviced?

N/A

 Dry risers are visually inspected on a 6-monthy basis?

N/A

 Dry risers are serviced on an annual basis?

N/A

 Wet risers are visually inspected on a 6-monthy basis?

N/A

 Wet risers are serviced on an annual basis?

N/A

 Fire fighter lifts are suitably maintained and serviced?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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Section 2 – Identify Fire Hazards
QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

13. Is there a system for controlling the amounts
of combustible materials, flammable liquids
and gases that are kept in the workplace?

 The school has a suitable procurement process in place restricting
large amounts of combustible materials, flammable liquids and gases
being stored in the workplace?

√

YES

 Arrangements for the disposal of waste are adequate preventing build
up?

√

 The fire load in the building is suitably controlled so as to minimise
fire growth rate?

√

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Suitable systems are in place for controlling the
amounts of flammable liquids and gases.
Waste materials are removed regularly.
Please see question 15 for observations.

QUESTION
14. Is the system operating effectively?



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

The systems of procurement and waste collection are suitable for the
school?

√

No issues have been reported or observed?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
Ridgeway Farm CE Academy – FRA March 2020

RISK LEVEL
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ACTION REQUIRED

CONSULTANT OBSERVATIONS

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

N/A

LOW

N/A

QUESTION
15.

Are all combustible materials, flammable
liquids and gases stored safely and in a safe
location?
NO

Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Flammable liquid stores or cabinets are in place?



Flammable liquid stores are kept locked?



All flammable liquids are stored appropriately?

X



Flammable liquid stores are suitably signed?

X



Gas cylinders are chained / secured in place to prevent falling?

N/A



Where appropriate Gas cylinders are stored in locked cages in
external areas?

N/A



Reactive Gas cylinders kept separated?

N/A



Reactive chemicals are store separately?

N/A



Internal storage rooms are suitably compartmentalised from the
rest of the building?

√



Gas shut off controls are in place and operational?

√



Plant rooms (electrical switch rooms, boiler rooms) are free of
combustible materials and flammable liquids?

X



Server rooms are free of combustible materials and flammable
liquids?

√
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X
N/A

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Ensure combustible materials near electrical intake
equipment are removed.

Combustible items were noted close to electrical
intake within the electrical intake room.
There should be at least 1m exclusion zone around
all electrical intake/ fuse boxes.

Ensure that there is at least 1m exclusion zone around
all electrical intake/ fuse boxes.
See picture 1 for example.

QUESTION
16. Are there any processes that produce radiated,
convective or conductive heat; Sparks;
Gases/fumes/vapours?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Hot work permits are in place?

X



Work activities are well organised to reduce any risk from hot
works?

√



Employees involved in hot works are suitably trained in safe
working procedures?

N/A



Flammable liquids and gases are stored away from possible sources
of ignition?

√



Sources of combustion / fuel are stored away from sources of
heat/ignition?



Contractors can only complete hot works with a signed hot works
permit in place including a suitable risk assessment / method
statement?

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Ridgeway Farm CE Academy – FRA March 2020

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)

(Copied into attached action plan)
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√

X

(See risk assessment guide for details)

The controlled hot work activities, e.g. school
kitchen and food technology room will produce
radiant heat under controlled conditions.

LOW

N/A

Please refer to question 5 relating to contractors
and permits.

QUESTION
17. Are there Gas and Electrical shut off device /
controls in place?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Gas shut off devices are in place in gas critical areas?

N/A



A central gas shut off device is in place?

√



Electrical shut off devices are in place in critical areas?

√



A central electrical shut off device is in place?

√



Suitable / affected staff are trained in shut off controls /
procedures?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
There are primary utilities shut off points for the
site and the Caretaker knows their locations.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Shut off controls for gas and electrics are located
within the kitchen. The Caretaker and kitchen staff
are trained in how to operate shut off controls.
It is recommended that management staff also
Ridgeway Farm CE Academy – FRA March 2020
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know their locations.
Please refer to question 10 relating to knowledge of
management team.

QUESTION
18.

Is all portable electrical equipment in a
satisfactory condition inspected regularly and
fitted with the correct rated fuses?
YES



PAT testing is carried out on an annual basis and
records maintained. However, this does not reflect
Ridgeway Farm CE Academy – FRA March 2020

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Portable electrical equipment is PAT tested in line with HSE
recommendations?

X



An electrical equipment asset register is in place detailing PAT
testing schedules?

X



Employees are trained to complete visual checks of electrical
equipment before use?

√



Formal visual inspections are completed by a competent person at
recommended intervals?

√



Employees are trained not to use portable electrical equipment
which has not been suitably maintained?

√



Employees are trained not to use and to report any damage to
electrical equipment?

√

There is appropriate means of protection for portable electrical
equipment; e.g. fusing, RCD’s – is there evidence of testing?

X



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RECOGNISED CONTROL MEASURES

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Residual Current Devices (RCDs) testing has to be
completed and documented every three months. RCD
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the current HSE guidance of PAT testing being
carried out on a risk-based approach to reflect the
type of equipment. The school was advised
accordingly. It was confirmed that the Caretaker
has been trained and carries out PA testing.

testing is the process of safely "tripping" RCD devices
to ensure these will operate quickly should there be an
electrical incident. This is also known as safety switch
testing. RCDs are designed to trip, or switch off all
the power to that circuit. To test RCDs, press the
button marked “T” or “Test”. The RCD should switch
off the supply and should then be switched on to
restore the supply. If the device does not switch off
the supply when the button is pressed, seek advice as
soon as possible from a qualified electrician.
Records of testing should be maintained.

It was confirmed that staff are responsible for
visually checking all portable appliances before use
and report faults to the designated health and
safety lead/
Site manager.
It was confirmed that Residual Current Devices on
site are not subject to periodic testing.

QUESTION
19. Are portable/radiant heaters used?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Portable or radiant heaters are not used?

√



Portable or radiant heaters are used and safe procedures are in
place ensuring that they are switched off when the room is not
occupied?

N/A



Portable or radiant heaters are not positioned in confined spaces or
under desks?

N/A



Portable or radiant heaters are kept away from combustible
materials and flammable substances?

N/A



Portable or radiant heaters are suitably maintained?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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There were no observations of portable heaters
being used at the time of the assessment.

LOW

N/A

It was confirmed that fixed heating systems are
regularly maintained and serviced.

QUESTION
20. Is the wiring of the electrical installation
inspected periodically by a competent person?



YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

(“X” or “√”or N/A)

The fixed wiring installation is inspected at intervals specified in BS
7671:2018 (18th Edition Wiring Regulations) e.g. Leisure complexes
every three years, swimming pools annually offices and schools at
least every five years etc.?

√

A fixed wiring installation certificate is in place?

√



All testing, installations, repairs and alterations are completed by a
suitably qualified competent electrical contractor registered with the
ECA or NICEIC?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

QUESTION

Ridgeway Farm CE Academy – FRA March 2020

IN PLACE?

(Are they in place or applicable)



There was documental evidence of fixed wiring for
the Building. The building was handed over in
August 2016 and there was evidence that a new
electrical system was installed.

21. Are light bulbs or fittings near to combustible

RECOGNISED CONTROL MEASURES



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Clear space is maintained between storage items and light fittings /
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materials?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

bulbs?

√



Lights in storerooms are turned off when rooms are not in use?

√



The condition of light fittings and bulbs is monitored?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

There were no materials observed attached to the
ceilings and close to light fittings.

QUESTION
22.

Is the use of extension leads and multi point
adapters appropriate and kept to a minimum?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

Ridgeway Farm CE Academy – FRA March 2020



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Where possible extension leads are replaced with additional fixed
sockets?

√



Extension leads are not used in unsuitable environments such as
kitchens?

√



Sockets are not overloaded?

√



Multi-plug / block adaptors are not used?

√



Extension leads are not plugged in to other extension leads “daisy
chained”?

√



Extension leads are included within the PAT testing regime and area
separately listed on the electrical equipment asset register?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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Extension leads are in general use in the building
and appear to be well managed.

LOW

QUESTION
23.

Are flexes run in safe places where they will
not be damaged?
YES

Where access was gained, no issues were noted.

Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Cables are suitably contained in cable tidying solutions?



Cables and extension leads under workstations are raised from the
ground to prevent damage from chairs and feet?

√



Where it can be avoided cables do not run across walkways or
access routes?

√

If unavoidable cables that cross walkways or access routes are
protected from damage by suitable cable covers?

N/A



Cables running in high-risk areas or serving high voltage equipment
are protected by suitable armoured cabling?

N/A



Employees are trained to report the identification of damaged
cabling to the appropriate person?

√



Employees are trained not to use equipment which is served by
damaged cabling?

√



Cables do not run over or against hot pipes or radiators?

√



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

N/A

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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The school is reminded to ensure that cables do not
run over heating systems or associated pipework.

QUESTION
24. Is the upholstery of furniture in good condition
and are display materials suitable?



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Upholstered furniture, curtains, drapes and other soft furnishings
are fire retardant, or have been treated with a proprietary fireretardant treatment designed to enhance their performance?

√



Damage or old furniture is replaced / removed?

√



Display materials (including artificial and dried foliage), scenery and
stands are fire retardant or have been suitably treated?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Where inspected, furniture and furnishings were
maintained in a good condition.
The school were advised to ensure furnishings are
fire retardant.
It has been reported that any damaged furniture /
furnishings is reported from site or repaired.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

There were no concerns noted. Escape corridors are
used to display students work and teaching aids.
However, these are noted to be in fire retardant
boards.
Corridors provide relative safety during escape and
as such should be sterile environments and free
from obstructions.
This practice is identified as a potential risk of fire
Ridgeway Farm CE Academy – FRA March 2020
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spread in the Home Office guide to fire safety in
Educational Premises.
The following guidelines will assist the school
reduce its fire loading:
Classrooms
The area of walls used for display should not exceed
half the total floor area of the room. No display
should be positioned either within 1 metre of or
above an exit or classroom door. The provision of
limited ceiling decoration would also be permitted.
The latter should be kept clear of lights or other
ignition sources (e.g. cookers) and should not
include materials which melt and drip in the event
of fire.
Corridors and entrance hallways
The area of walls used for display must not exceed
a single area of two square metres in every ten
square metres of wall. In addition, there should be
a minimum of two linear metres between displays
and a one metre gap should be left at doorways and
adjacent to cloakrooms. The use of polystyrene and
other similarly flammable materials should not be
permitted and display boards should be to the
standard required by the Building Regulations,
meeting Class ‘O’ standard. Hanging displays are
not recommended within these areas.

QUESTION
25.

Is

the

premises

free

from

rubbish

Ridgeway Farm CE Academy – FRA March 2020

and



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Combustible waste is removed from the workplace on a daily basis?
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√

combustible waste materials?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS



Combustible waste is suitably collected and stored away from
escape routes and exit doors?

√



Waste is collected from site on a regular basis in order that it does
not build up to unsuitable levels?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

No conditions of concern noted.

QUESTION
26.

Is there a designated smoking area provided
with adequate ashtrays?
N/A

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
In accordance with legislation, smoking is not
Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



The premises are a smoke free environment?

√



Smoking is allowed on site in external areas designed for that
purpose?

X



Ashtrays are provided in smoking areas (external)?

N/A



Ashtrays and smoking areas are positioned away from the building
and away from external escape routes?

N/A



Ashtrays are emptied on a regular basis?

N/A



No smoking signs are displayed?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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permitted within school buildings. Smoking is also
not permitted on school grounds.
Smoking signs are displayed in the main lobby and
external gates.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

27. Have suitable measures been taken to protect
against arson?



Access to the building is controlled through secure entrance keys,
access codes or swipe card entry?

√

YES



Visitors are only permitted into the building once accompanied by
an employee?

√

Access to potential fire-starting areas is controlled by secure suite
keys i.e. plant rooms, stationary stores?

√



External waste bins are located in secure areas away from the main
building?

√



External waste bins have lockable lids?

X



Combustible waste such as cardboard or wooden pallets are stored
away from the building and is removed at suitable intervals?

√



CCTV is in place monitoring all high-risk areas?

√



The buildings are protected by a comprehensive intruder alarm
system?

√



The buildings are locked when not in use?

√



Internal doors are locked and closed when the building is closed to
minimise accessibility and fire spread?

√
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ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
The risk of arson for the school is well managed.

Vandalism or small “accidental fires” are reported and culprits
monitored?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Security on site is adequate. There are no reports of
security issues on site.
There is a CCTV system in place.
An intruder alarm system is installed and remotely
monitored. Key holders have been nominated.
The premises team are responsible for opening the
school and locking the buildings down during the
end of the day.
Fencing is provided to the perimeter.
All visitors and contractors are required to report to
reception. A signing in and out procedure is in
place.
The main school bins are located at the rear of the
building in a compound in the car park, away from
school buildings.
There was no external fire loading noted at the time
of the assessment.

Ridgeway Farm CE Academy – FRA March 2020
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√

QUESTION
28. Have measures been taken to ensure that
smoke and flame cannot spread from one
compartment to another?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Internal partitioning throughout the site generally
Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



There is a plan of the building in place identifying all compartment
walls, ceilings and floors (normally marked in red)?

√



The work of contractors is supervised and inspected to ensure that
the integrity of fire compartment walls, doors and ceilings are not
compromised?

√



Areas with suspended ceilings are separated from escape routes
(corridors, stairways) with fire resisting partitions?

No access



Fire resisting partitions continue to the main structure of the
building i.e. there is no gap in the ceiling void through which fire
could spread?

No access



There are no voids, cable ducts or any holes or openings that would
allow the spread of smoke or fire?

√



Suitably rated fire doors are installed?

√



Fire doors have working self-closers?

X



Fire doors are kept shut or are fitted with suitable door release
mechanisms?

X



Fire doors are routinely inspected to ensure they maintain a suitable
fire-break?

X



Fire doors include intumescent strips and smoke seals?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Obtain a copy of the fire strategy document. The
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tends to appear to be of brick or block work or
plaster finished brick / block work & other forms of
fire stopping materials. The building appears to be
of a traditional build for its time.
Note: The exact construction methods could not be
fully determined.
Appropriate fire resistant materials, providing a
minimum of 30 minutes resistance appear to have
been used in the construction of the means of
escape routes & high - risk / critical areas of the
premises.
All doors appear to be FD30 rated fire doors, some
are FD60, such as the kitchen. There are two sets
of double corridor FD30 doors that have magnetic
hold open devices. Fire doors have fire rated
glazing. However, not all doors have self-closing
devices etc.

Academy should ensure that it fully understands the
approach to fire compartmentation and separation in
the building.
The purpose of a fire door is to provide a passive fire
protection system. Fire doors should be able to keep
any fire compartment in which it starts, protect the
occupants and contents of other compartments,
provide a safe place, and protected route to allow
occupants to escape. A fire door that has a large gap
around the periphery between the leaf and the frame
is unlikely to hold back a fire. Gaps should not exceed
3-4mm.
It is recommended that all fire doors have smoke
seals /intumescent seals within the door and / or the
doorframe and self-closing devices,
See pictures 2 to 4 for examples.
MEDIUM

There was no fire strategy document available at
the time of the assessment. This may explain why
some fire doors do not have any smoke
seals/intumescent seals or self-closing devices.
Some doors do have very good seals / intumescent
strips and are either FD60 or FD30. As the fire
strategy document has not been established, it is
not apparent why the fire doors do not have
suitable smoke seals / intumescent seals or selfclosing devices to protect escape routes.

Internal fire doors should never be propped or wedged
open; as well as being hazardous, it is an illegal
practice. To facilitate the free flow of traffic in a
building without breaking the law, it is advisable to fit
‘automatic fire door retainer units’. This type of device
will hold a fire door open under normal circumstances
but will automatically release the door in a fire
situation. This will markedly improve the safety of the
building and ensure compliance with fire safety
legislation.
Fire doors should be regularly closed as part of their
routine maintenance in order to prevent warping or
other malfunctions that could compromise their
integrity in a fire situation.

Where provided ceiling tiles are generally
maintained in good condition and in place.
Where observed fire walls appear to be correctly
sealed.
Fire doors provided to the premises are of suitable
Ridgeway Farm CE Academy – FRA March 2020

The following fire doors were seen wedged/kept open:
 Staff kitchen;
 School offices.
See pictures 5 and 6 for examples.
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fire resistance, e.g. FD30 or FD60 as required.

The following information should be noted by the
school management team:

In general, those fire doors tested during the visit
opened as required. Although various concerns are
noted as above.

It should be noted that there is a test case for
prosecution of fire doors being held open. On 20th
April 2010 Tesco were found guilty of two counts of
fire doors being wedged and fined £20,000 per door.
This prosecution was not the result of a fire
investigation. It is therefore advised that the school
should refrain from propping open fire doors.

Fire doors should close fully into the frame in a
controlled manner from an angle using only the
self-closing device.
A number of doors were found to be propped open
across the school, as noted in kitchen and school
office, the kitchen of which had no occupants
present.

HIGH

The term fire door refers to a fire resisting door set
(door-leaf, glazing, frame and furniture). Fire doors
are required to act as a barrier to the passage of
smoke and fire. Fire door integrity is maintained as
the door-leaf is designed not to warp in the frame
under the effects of fire. Secondary restraint is then
provided by the clamping action of intumescent
seals.
Fire doors work together in an integrated system in
order to preserve life and property through i)
compartmentalising
a
fire;
and
ii)
creating/protecting an escape route through the
building. For example, to protect a corridor from
rooms opening on to it, or a stairwell from the
corridor(s) it serves.
Recorded inspections of fire doors are carried out.
There is a roller shutter installed between the
kitchen and hall, which operates automatically were
Ridgeway Farm CE Academy – FRA March 2020
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Ensure that the fire roller shutter is maintained on an
annual basis by a competent person and any resulting
recommendations are completed. Obtain records and
maintain on file for record and inspection.

the fire alarm is activated.
This is not subject to annual maintenance.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

29. Does work involve a source of heat? (welding,
cooking, scientific tests involving heat)?



Cooking / Kitchens activities are well controlled; staff are trained in
fire procedures and safety controls?

√

YES



Kitchen hobs are fitted with fire suppression systems?

√



Hobs are fitted with extraction hoods and ducting?



Extraction systems and ducting are subject to suitable cleaning
regimes?



All kitchen appliances are maintained and serviced in line with
manufacturer’s guidelines?

X



An appropriate maintenance regime is in place in relation to usage?

√



Electrical and Gas shut off devices are in place?

√



All staff are trained in the safety procedures applicable for using the
Electrical and Gas shut off devices?

√



Suitable extinguishing media is in place such as; Wet chemical
extinguishers and fire blankets?

√

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
A service contract is in place for the ongoing
servicing and maintenance of kitchen appliances.
Ridgeway Farm CE Academy – FRA March 2020

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Ensure that a gas appliance safety inspection on
kitchen appliances is undertaken by a competent
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However, there was no documental evidence of
kitchen equipment maintenance.

person annually and retain records on file for record
and inspection. No documental evidence to support.

There is a gas shut device and emergency shut off
control within the kitchen. There is an interlock
system in place. The gas automatically shuts off
when the fire alarm is activated.
There is a fire shutter between the kitchen and hall
which activates automatically when the fire alarm is
activated.
There is a fire alarm call point located on exit from
the kitchen. There is a fire blanket, CO2 and wet
chemical extinguisher within the kitchen.

QUESTION
30. Are Gas supply lines and appliances inspected
on an annual basis by a suitably qualified
engineer?
NO
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
It was confirmed that gas safety checks of the gas
supply and appliances are carried out on an annual
basis. However, there was no documental evidence
to support.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A Gas Safe Registered Engineer completes a suitable inspection on
an annual basis?

√



Inspection and testing certificates are in place?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Ensure the gas shut of device has a servicing
certificate on site. Provide signage for gas shut off in
boiler room.

HIGH

Ensure that gas boilers are inspected by a competent
annually and retain records on file for record and
inspection. No documental evidence to support.

It was confirmed that Boilers are serviced on an
annual basis. However, there was no documental
evidence to support.
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QUESTION
31.

Are there any other ignition sources or other
combustible items that pose a significant risk?



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

All ignition sources and combustible materials that pose a significant
are well controlled or have been addressed in the preceding
questions?

X

The building has Lightning Conductors installed?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
It has not been ascertained if there are pressure
systems on the premises. It is recommended that
the school confirms with their insurer whether their
existing plant equipment requires a report of
Thorough Examination.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

All pressure systems larger than 250 bar/litres must
have a 'written scheme of examination' and a
statutory inspection in accordance with the written
scheme. Verify whether any pressure systems are
present on the site that require a WSE. Obtain records
and certificates of completed work and retain on file
for record and inspection.

A Lightning protection system is installed on site
and maintained. The academy were advised on the
correct frequency of testing that should be carried
out.

Ridgeway Farm CE Academy – FRA March 2020
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Section 3 – Identify the location of people at significant risk in case of fire
QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

32. Are there a sufficient number of exits of
suitable width for the people present?



The width of exit doors and corridors has been assessed and is
suitable for the numbers of people present within all areas?

√

YES



The number of occupants is suitable for the design of the area?

√



Plans / evacuation procedures are in place which ensure that
occupants exit from their nearest / designated exit (rather than all
through the main entrance)?

√

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
In general areas the reported occupancy has been
assessed as suitable.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

The academy should ensure that there is a permit to
work system for any emergency evacuation of persons
using the roof. See picture 17.

There are a sufficient number of exits of suitable
width and generally two routes of escape. All
classrooms have direct access to the outside.
Escape routes follow the normal circulation routes
and are of a suitable width.
The building is ground level.
The largest assembly of people is reported to be the
Main hall.
The Main Hall is reported to accommodate a
maximum of 206 occupants when conducting whole
school assemblies. The hall has two emergency
exits, one internal/exit doors, of which are assessed
to have a clear opening width of approximately
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2000mm and one final exit doors leading to the
outside, of which is assessed to have a clear
opening width of approximately 1800mm. When
calculating occupancy levels an assessor is required
to discount the largest (one of the exits) and any
exits which could be compromised by the same fire
are also lost and consider whether the remaining
exits are large enough to safely evacuate all
occupants. The exit doors back into the school have
therefore been discounted as the most likely source
of the fire would be within the school rather than
outside and has therefore been discounted.
Two calculations are required, an occupancy and
total exit capacity. When calculated the following
applies:
The Occupancy capacity is 402.
The area of the hall is 181m2 x 0.45 for assembly
hall/dual purpose area for standing or seated on the
floor is 402.
181m2 x 1 for seated on chairs is 181.
The hall will accommodate a total exit capacity of
350 persons.
Therefore, the maximum number of persons
allowed in the hall is equal to the lowest calculated
figure, which is 350.
This calculation shows that the reported maximum
occupancy of the hall is suitable.
It should be noted that where the hall is used for
alternative activities e.g. Christmas market, parents
evening, plays etc., an additional specific risk
assessment is required taking into account the
change in circumstances (provision of seating,
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desks, the requirements for aisles etc.).
This will also be the requirment if the hall is let out
for private functions.
The following additional information is provided to
assist the school:
People seated
Seated persons take up far more space than
standing people.
As far as practicable, seating should be in regular
blocks, having gangways of uniform width i.e.
 Gangways at least 1100mm wide
 Not more than 14 seats in a row with a
gangway each end Or, not more than 7 in a
row with a gangway at one end
 Space between rows; at least 300mm
 Seatback to seatback measurements between
seats at least 740mm; or 600mm in bench
seats with no backs.
Should the main hall be used as an examination
room then allowing for a desk and chair per person,
the following is required:
 1.25 metres between chair centres
 750mm aisle width between desk edges.
It was confirmed that the hall is also used for dining
purposes and that this is in groups of 90.
The building has access onto the roof, via a ladder
at the end of the central corridor. The academy
should ensure that there is a permit to work system
for any emergency evacuation of persons using the
roof. See picture 20.
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QUESTION
33. Do the final exits lead to a place of safety?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Final exits open onto a path that leads away from the building and
to safety?

√



Final exits which lead to car parks or external storage areas are
suitably signed to ensure the exit is kept clear i.e. hashed ground
markings and keep clear sign on the door?

√



External escape routes are suitably lit so as to provide safe
passage?

√



All occupants have been trained in the external escape route path
and are familiar with the evacuation plan?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

All final exits discharge to the external areas of the
school.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

34. Are gangways and escape routes free from
obstruction?



Internal and external escape
documented inspections?

NO



Escape routes are not used as storage areas?

X



Occupants are trained not to leave items in escape routes?

X
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routes

are

subject

to

routine
√



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

Contractors are managed to ensure their tools / work materials do
not block escape routes?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

Evacuation routes must be maintained to be the same
width as the fire doors that the route leads to and
kept clear at all times. The school should consider
alternative arrangements so that the evacuation route
and the width are maintained to be consistent with the
fire doors. See Pictures 7 and 8.

Escape routes form part of the premise team’s daily
or monthly inspections.
In general escape routes were found to be clear.
However, the central route is obstructed by a
number of items.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

35. Are the escape routes free from tripping
hazards and in a good state of repair?



Internal escape routes are subject to routine
inspections and are kept in a good state of repair?

maintenance

NO



External escape routes are subject to routine
inspections and are kept in a good state of repair?

maintenance



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
In general, good levels of housekeeping were
observed.

√

Permanent tripping hazards in external escape routes such as
changes of level are suitably highlighted?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH

See also question 34.
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Refer to question 34 for actions.

N/A
√

QUESTION
36.

Are the final exits unlocked when the premises
are in use?
YES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A procedure is in place to ensure that any security locks / systems
on final exits are unlocked when the premises are in use?

√



Access control systems which restrict entry are overridden when the
evacuation alarm is activated i.e. all final and internal restricted
doors open?

√

Break glass emergency door opening devices are in place if door
restrictions are not overridden?

√



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RECOGNISED CONTROL MEASURES

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Suitable controls are in place, in general all exits
are unlocked and a management procedure is in
place to ensure the premises are opened on
occupation.
The school has several security-controlled doors
allowing access from areas. There are fail safe
opening devices and doors are linked to the fire
alarm opening automatically when the alarm is
activated.

QUESTION
37.

Are there devices securing final exits capable
of being opened immediately and easily
without the use of a key?
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Final exits are fitted with push bars?

√



Final exits are fitted with thumb turn single motion locks?

X
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YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS



Final exits are fitted with push button / break glass opening
devices?

√



Final exits are not locked with keys?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Final exit doors are provided with push bar / pad
mechanisms or thumb turn opening devices.

QUESTION
38. Are all internal fire doors labelled as such and
normally kept closed?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Doors that would “normally” be expected to be fire
doors in general were found to be labelled.
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Internal fire doors are labelled “Fire Door Keep Closed”?

√



Final Exit doors are labelled “Fire Exit Keep Clear” on the external
side?

√



Fire doors have working self-closers?

√



Fire doors are kept shut or are fitted with suitable door release
mechanisms?

X



Occupants are not permitted to prop fire doors open?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Ensure that all fire doors are labelled accordingly.
Label all internal store fire doors i.e. ‘Fire door keep
locked’ to all store doors and ‘Fire door keep shut’ to
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Where inspected, fire doors are labelled as “Fire
Door Keep Closed”.

all other fire doors.
Label all final exit doors “fire door keep clear” on the
external side. See pictures 9 and 10 for examples.

Where inspected, final exit doors were are labelled
to ensure they are kept clear.
Refer to question 28 relating to observations and
actions relating to fire doors.

QUESTION
39. Are the self-closers on fire doors operating
correctly?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

(“X” or “√”or N/A)

All fire doors are fitted with suitable self-closers?

X



Self-closers pull the door closed in a suitable period of time?

√



Self-closers are fitted correctly and maintained to ensure they are
kept in working order?

√



Occupants are trained to report damage to self-closers?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

QUESTION
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IN PLACE?

(Are they in place or applicable)



Refer to question 28 relating to observations and
actions relating to fire doors.

40. Do the doors on escape routes open in the
direction of travel?

RECOGNISED CONTROL MEASURES



Refer to question 28 for actions.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Where possible doors on escape routes open in the direction of
travel i.e. push to open?
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√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS



Fire doors leading from rooms occupied by more than 60 people
open in the direction of travel?

√



Suitable size vision panels are in place to prevent doors opening
onto stairs or escape routes from striking escapees?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

N/A

QUESTION
41. Are all suitable fire / warning signs in place?
NO

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Escape routes are clearly and correctly signed?

X



Fire Extinguishers are suitably signed?

√



Electrical intake units or cupboards are suitable signed?

√



COSHH cupboards are highlighted with warning signs?

√



Gas service rooms and Gas Cylinder storage areas are suitable
signed?

X



Break glass call points are suitable signed?

X



Lifts have “Do not use in Evacuation” signs in place?



Are fire action notices are displayed prominently throughout the
premises?
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RECOGNISED CONTROL MEASURES

Fire

evacuation

building
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plans

are

displayed

N/A

appropriately

X

throughout the premises?
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

Install the following signs:
 Escape route and final exit signs in all
corridors, rooms and buildings;
 Display Fire action signs with appropriate up to
date information adjacent to fire alarm call
points;
 Break glass call point signs adjacent to fire
alarm call points;
 Boiler room no unauthorised access warning
signs;
 Gas shut off sign in boiler house;
 Chemical hazard warning signs on rooms
holding hazardous chemicals;
 Electrical warning signs on rooms holding
electrical intake units and switchgear;
 Thumb-turn / push bar signs on exit doors with
push bars etc.
See pictures 11 to 14 for examples.

Fire escape signage is provided to the building.
Fire exits & escape routes are suitably signed.
Further signage is required.

QUESTION
42. Are escape routes adequately lit?
YES
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√

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Emergency lights are in place which cover all areas?

√



Emergency lights are in place which cover all escape routes and
doors?

√



Emergency lights are in place on external escape stairs, routes and
car parks?

√
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ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

Escape routes are designed so as to allow natural light to aid escape
during daylight evacuation?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

Level of illumination of escape routes was not
proved during the daylight assessment.

LOW

N/A

Some circulation routes that would be escape
routes have adequate natural lighting to aid a
daylight evacuation.

QUESTION
43. Where escape lighting is installed is it in
working order and maintained regularly?

Monthly emergency light testing is carried out
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IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Daily visual inspections are completed of all emergency lights?

√



Monthly “flick” 5-minute tests are completed for all emergency
lights?

√



Annual 1 or 3-hour tests are completed for all emergency lights?

X



A maintenance contract is in place with a suitably qualified engineer
to complete the annual test including replace and testing batteries?

√



All tests and maintenance is recorded in the school Fire Log?

X

NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RECOGNISED CONTROL MEASURES

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

HIGH
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Ensure that all emergency lighting is in working order

internally. Records are maintained.

and maintained regularly. Ensure the annual test
includes replace and testing batteries, including
annual 3 hour tests. There was no documental
evidence of annual service and durational test. Obtain
certification and retain records on file for record and
inspection.

The emergency lighting system is subject to annual
servicing, However there was no documental
evidence for service, including 1 or 3 hour
durational test.

QUESTION
44. Do employees work in high-risk areas or alone
in remote areas?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Employees do not open or close the building alone?

√



Employees do not work late alone?

√



Employees working in high-risk areas always work in at least pairs?

N/A



Shift workers, working out of normal operational hours (evening or
night) have been trained in the alternative emergency exits if
required?

N/A



Internal and final exits are not locked when employees are working
late?

√



Employees that are required to work alone have been trained in the
use of fire extinguishers?

√

Employees working alone have suitable means of calling for
assistance if required?

√

YES



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
It was reported that the Caretaker is the person
most likely to work alone, i.e. when opening or
Ridgeway Farm CE Academy – FRA March 2020

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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locking up the school. Text communication is used
to communicate safe exit from the building.

QUESTION
45. Does the premises include any features that
could promote:




Rapid spread of fire
Heat spread
Smoke spread

Which may affect escape routes?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



All compartmentation is suitably managed and maintained?

X



Fire doors are in place with intumescent strips, smoke seals and
self-closers?

X



Chemicals are stored appropriately away from escape routes?

X



Flammables chemicals, gasses and combustibles are well managed,
low in number and stored appropriately?

√



The fire load of the building is suitably managed?

X

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

See question 28 relating to respective observations
and actions required.

MEDIUM

QUESTION
46. Are control measures in place to reduce the
potential sources of oxygen to a fire?
YES
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Please also refer to question 28.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



There is an Oxygen Reduction system in place in high-risk areas
such as the server room?

N/A



Windows, doors and other openings not required for ventilation and
safe operation of equipment (e.g. gas fired equipment) are closed?

√
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ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
N/A

Ridgeway Farm CE Academy – FRA March 2020



Oxidising materials are not stored adjacent to any sources of heat
or flammable materials?

N/A



The use of Oxygen cylinders is well controlled (Cylinders are
secured in place)?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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Section 4 - Evaluate the Risks
QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

47. Do procedures and practices avoid and use of
combustible materials or processes that use
heat?



There is no welding, cooking or use of industrial machinery?



If completed suitable hot works procedures are in place?

X

YES



Combustible materials are kept to minimum?

X



If extensive the use of combustible materials is suitably controlled
by management procedures?

√

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

The Main Kitchen is the most likely sources of heat
with cooking equipment. Appliances in the main
kitchen are operated by suitably qualified staff
(Edwards & Ward).
The use of the school kitchen has been addressed in
preceding questions.
There are hot works risks that have been identified
in preceding questions.
There are combustible item risks that have been
identified in preceding questions.

QUESTION
48. Has your insurance company made any special
Ridgeway Farm CE Academy – FRA March 2020



RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

The insurance company has visited the premises are asked the
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comments regarding fire safety?
NO

school to put in certain management controls?



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

The insurance company has asked for physical control measures
such as; keeping waste materials away from the building?

N/A

If applicable, all insurance company requirements have been
adhered to?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

N/A

QUESTION
49. Is the fire alarm system in working order?

X

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



The fire alarm system is maintained on service contract by a
suitably qualified engineer (quarterly and annually)?

√



A competent person is trained within the premises to monitor the
fire panel on a daily basis and report any faults to the alarm
maintenance company?

√

Any faults / maintenance work on the fire alarm is recorded in the
Fire Log?

√

YES



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
A fire alarm system installed and serviced on a 6monthly basis in accordance with BS5839 pt1.

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Sufficient sounders are installed throughout. Call
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Page 78 of 93

points are located to each final exit.
It has been reported that the fire alarm can be
heard in all areas on the school.
There are designated key holders.

QUESTION
50. Is the fire alarm tested weekly?
YES

There was evidence that the fire alarm system is
tested on a weekly basis and each week a different
call point is activated.

QUESTION
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IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



One detector or call point is activated on a weekly basis?

√



The competent person ensures that the fire panel indicates the
activation?

√

A different detector or call point is activated each week on a
rotational basis?

√



The competent
effectively?

√



Where visual flashing light alarms are installed, they are inspected
to ensure they are working?



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RECOGNISED CONTROL MEASURES

person

ensures

that

sounders

are

working

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)
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51.

Can the fire alarm be raised without placing
anyone in danger?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS



Break Glass call points are in place at each final exit and throughout
the building if required?

√



The premises are small enough that verbal commands are sufficient
to sound the alarm?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

N/A

QUESTION
52. Are the fire alarm call points clearly visible and
unobstructed?
NO

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

(“X” or “√”or N/A)

Break Glass Call points are suitably signed?

√



Call points are positioned in suitable positions so that they can be
accessed easily?

X



All call points are accessible and not blocked?

X

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

QUESTION
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IN PLACE?

(Are they in place or applicable)



N/A

53. Are an adequate number of suitable fire

RECOGNISED CONTROL MEASURES



Relocate obstructing items and ensure call points are
easily accessible at all times. See picture 16.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

Suitable fire extinguishers are in place at each final exit and
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extinguishers provided?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS



throughout the premises?

√

In relation to the work being completed there are suitable numbers
of fire extinguishers?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Fire extinguishers are located throughout the school
building.
Fire blanks are located where required i.e. staff
kitchen.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

54. Are fire extinguishers and fire blankets located
suitably and ready for use?



Fire extinguishers are located in easily accessible areas and are
unobstructed?

X

NO



Employees are trained in the location of the extinguishers that they
may require?

√



Fire blankets are installed in cooking areas if required?

√



Fire extinguishers are positioned no more than 1 metre from the
floor, 1.5 metres (less than 4kg) or on suitable stands?



Fire blankets are fixed to the wall at a suitable height and position?

X

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
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√
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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There are sufficient fire extinguishers and fire
blankets suitably situated around the site.

MEDIUM

There are fire extinguisher risks that have been
identified in preceding questions.

Ensure that the fire extinguisher in technology/art
room is fixed to the wall at a suitable height and
position. Fire extinguishers should be positioned no
more than 1 metre from the floor, 1.5 metres (less
than 4kg) or on suitable stands. See picture 15.

It was noted that the fire extinguisher in the
technology/art room was not easily accessible. Fire
extinguishers should be positioned no more than 1
metre from the floor, 1.5 metres (less than 4kg) or
on suitable stands.

QUESTION
55. Are the fire extinguishers serviced annually by
a competent person or company?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
Contracts are in place to ensure extinguishers are
serviced on an annual basis.

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A service contract is in place for portable fire extinguishers?

√



A service contract is in place for fire blankets?

√



A service contract is in place for hose reels?



All such servicing is up to date and annual services have been
completed?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Fire blankets are included within the service.
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N/A
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√

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

56. Is a competent person tasked with inspecting
extinguishers on a weekly basis?



Procedures are in place for a competent employee to check all
extinguishers on a weekly basis?

√

YES



Checks include; that extinguishers are correctly positioned; that
they have not been damaged and that they have not been
tampered with?

√

Any issues with maintenance or missing extinguishers are reported
to the responsible person?

√



ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

The Caretaker conducts weekly walks, along with
documented monthly checks of inspecting
extinguishers.

QUESTION
57.

Is any fixed fire fighting installation or
automatic detection system in working order?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A service contract is in place which includes maintaining and
servicing smoke and or heat detectors?

√



A service contract is in place to maintain suppression / sprinkler
systems?

√



Automatic detection or suppression systems were installed by a
qualified engineer and incorporate systems suitable rated suitably
for the premises, its occupiers and its inherent risks?

√

RISK LEVEL
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ACTION REQUIRED

CONSULTANT OBSERVATIONS

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

A service contract is in place for the on-going
maintenance and servicing of the detection system.

MEDIUM

Ensure that the sprinkler system is inspected and
retain records on file for record and inspection.
The Caretaker/nominated person should ensure that:
 Weekly checks are completed of testing alarms,
pump/engine test & exercise compressor, valve
positions and heating systems/frost protection;
 Monthly checks are completed of battery levels
and remote test points.

The alarm system is an electric ‘break glass’ zonal
type (i.e. which will indicate a fire in a general area
rather than a specific location).
The building has a ‘Grundfos’ sprinkler system
installed throughout the premises. Records show
that this is a grade 3 system. This is enclosed via a
secured fence area off the main school car park.

Ensure all tests and maintenance is recorded in the
school’s fire log book.

There is a service contract in place. The Academy
were advised of the weekly and monthly recorded
checks to be in place.
It was confirmed that the sprinkler system is not
currently link to the fire alarm, although this is a
work in progress.

QUESTION
58. Is automatic detection provided where fires
may go unnoticed?
YES

Ridgeway Farm CE Academy – FRA March 2020

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Automatic detection is in place on all escape routes?

√



Automatic detection is in place in server rooms?

√



Automatic detection is in place in gas and electrical plant rooms?

√



Automatic detection is in place in storerooms?

√



Automatic detection is in place in kitchen and staff rooms?

√
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ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
There is use of automatic detection in the building.
The units in place are covered in the alarm system
servicing contract.

Automatic detection covers all areas of the business?
RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

Records indicate that a fully addressable ‘L1’
category system is in place. This is a zonal system.
The fire control panel is located in the main
entrance and there is a zone chart adjacent. The
system is monitored by the Caretaker. There is a
metal fire box adjacent to the control panel.
Information is provided below regarding fire alarm
system categories intended for the protection of life
(category L).
Category L systems are automatic fire detection
systems intended for the protection of life and they
are divided into the following subcategories of
system as follows:
Category L1: Systems installed throughout all
areas of the building (including roof spaces) with
the aim of providing the earliest possible detection.
Category L2: Systems installed in escape routes,
rooms adjoining escape routes and high hazard
rooms. These fire alarm systems are identical to an
L3 system but with additional detection in an area
where there is a high chance of ignition (e.g.
kitchen) or where the risk to people is particularly
increased (e.g. sleeping risk).
Ridgeway Farm CE Academy – FRA March 2020

√
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Category L3: This category is designed to give
early warning to everyone. Detectors should be
placed in all escape routes and all rooms that open
onto an escape route. The objective is to warn the
occupants of the building early enough to ensure
that all are able to exit the building before escape
routes become impassable.
Category L4: Systems cover escape routes and
circulation areas only. Therefore, detectors will be
placed in escape routes, although this may not be
suitable depending on the risk assessment or if the
size and complexity of a building is increased.
Detectors might be sited in other areas of the
building, but the objective is to protect the escape
route.

QUESTION
59. Can you turn away from a fire and escape?
YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



There are two means of escape in opposite directions?

√



Travel distances to a place of safety are within recommendations?

√



There is only one final exit / escape route, however it is well
managed and the risk of fire blocking the exit is unlikely?

√



Fire extinguishers are provided in order to assist escape if the exit
is compromised?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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There are two routes of escape in primary ground
floor areas and escape routes generally mirror the
everyday circulation patterns within the building.

LOW

QUESTION
60.

Are corridors/staircases
necessary?

protected

where

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS
N/A
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N/A

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



Escape corridors are protected by fire doors, solid and maintained
compartments and automatic detection?

√



Escape staircases are protected by fire doors, solid and maintained
compartments and automatic detection?

N/A



Regular inspections (Daily) of all escape routes including corridors
and staircases are completed by a competent person?

√

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A
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Section 5 - Record of the findings and actions taken
QUESTION
61.

If you employ five or more people have you
recorded the findings of a fire risk
assessment?

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A fire risk assessment has been completed in the past and records
are held by the school?

√



This is the first fire risk assessment completed for the premises?

X



A copy of this fire risk assessment will be held by the school
management?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

This document is deemed to be a record of the fire
risk assessment.

QUESTION
62.

Have
you
told
your
staff
or
representatives about your findings?

their

NO

ADDITIONAL CONTROL MEASURES IN PLACE /
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A copy of the fire risk assessment action plan has been issued to all
staff or their representatives?

X



All staff have been informed of any significant findings of the risk
assessment that may directly affect their safety?

X



A copy of the fire risk assessment and the fire evacuation plan has
been issued to the parents of all those employees under 18 years
old?

N/A

RISK LEVEL
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ACTION REQUIRED

CONSULTANT OBSERVATIONS

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

MEDIUM

It is recommended that employees are informed of the
contents of the fire risk assessment and that the
respective action plan is issued to all employees.

It was confirmed that information is shared to staff
or their representatives via the use of a shared
drive.

QUESTION

RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

63. If you share a workplace with others do they
know about the risks you have identified?



Tenants of the same premises have been issued with a copy of your
fire risk assessment / action plan?

N/A

N/A



A health and safety tenants / building committee is in place which
deals with issues such as fire risks and successful evacuation?

N/A

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

N/A

QUESTION
64. If you do not have direct control over the
workplace have you made your findings known
to the owner or landlord?
N/A
ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

Ridgeway Farm CE Academy – FRA March 2020




RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)

The landlord / building management company have been issued
with a copy of the fire risk assessment / action plan?

N/A

Any identified issues that require their attention have been
communicated / highlighted?

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)
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N/A

LOW

QUESTION
65. Has an emergency plan been drawn up in case
of a major fire?

It was not ascertained if there is a Critical Incident
Plan in place.
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RECOGNISED CONTROL MEASURES

IN PLACE?

(Are they in place or applicable)

(“X” or “√”or N/A)



A serious incident / business continuity plan is in place?

X



Procedures are in place to evacuate to a suitable location away from
the building?

√



Procedures are in place to protect assets in order to maintain
operational status?

√



Procedures are in place to inform all those who are not at work as
to the ongoing plans and short working arrangements (if required)?

X



A copy of the major incident / business continuity plan is held on a
computer server other than that which may be affected by a fire?

√

YES

ADDITIONAL CONTROL MEASURES IN PLACE /
CONSULTANT OBSERVATIONS

N/A

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

Ascertain if there is a Critical Incident Plan in place. If
not it is recommended that this is implemented.
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Section 6 - Keep assessment under review
QUESTION

RECOGNISED CONTROL MEASURES

IN

(Are they in place or applicable)

procedure been established to review
risk assessment periodically?



The fire risk assessment will be reviewed annually or when there is
a significant change, which ever comes first?



The fire risk assessment will be reviewed if a specific activity is to
take place which is unusual and so not assessed within the existing
fire risk assessment i.e. inviting large numbers of additional people
into the building for a meeting or performance?



The fire risk assessment will be reviewed if a long serving or
knowledgeable employee leaves employment i.e. the premises or
facilities manager, chemical technician or fire manager?

YES

AL CONTROL MEASURES IN PLACE /
NSULTANT OBSERVATIONS

(“X”

RISK LEVEL

ACTION REQUIRED

(Very High, High, Medium or Low)
(See risk assessment guide for details)

(Copied into attached action plan)

LOW

N/A

assessment will be reviewed by the
ts external advisors on an annual basis
ould there be changes to buildings or
ion of new activities that could impact
sk rating.

PHOTOGRAPHIC EVIDENCE
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Picture 1
Combustibles near to
electrical intake

Picture 2
No seals/hardware on designated fire door

Picture 3
Identification of fire
door

Picture 5
Door propped open –
Kitchen

Picture 6
Door propped open – School Office

Picture 7
Tripping hazard on
escape route – main
corridor

Picture 9
‘fire exit, keep clear’ signs

Picture 10
Example ‘fire exit, keep clear’ sign

Picture 11
‘Call Point’ and ‘Fire
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required

Picture 13
Example call point sign
And fire action notice

Action’ sign required Lobby

Picture 14
Electrical switch room warning sign required

Picture 15
Fire extinguisher located
to high and not easily
accessible

Picture 17
Roof access point on
central corridor
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